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JoskHocTHAst HHCTPYKUMA pykoBoauTeas Lenrpa «Touka pocra»
1. O0uue mos10xeHUs
1.1. Hacrosiass AO>KHOCTHAS MHCTPYKIUS ONIPEAEISAET U PErJIaMEHTHPYET MOJIHOMOYUS,
(G yHKIIMOHATIbHBIE U JOJKHOCTHBIE 00S3aHHOCTH, IIpaBa U OTBETCTBEHHOCTH J{OIKHOCTHAS
uHCTpyKUus pykoBoaurens Llentpa «Touka pocray MBOVY «Koxkpekckass COLL» (nanee —
OO6pa3oBaTeabHOE YUPEIKICHHE).
1.2. PykoBonurens Llentpa «Touka pocTta» OTHOCUTCS K KATETOPUU PYKOBOJUTENEH,
Ha3HayaeTcs Ha JOKHOCTh M OCBOO0XKIA€TCs OT AOKHOCTH B YCTAHOBJICHHOM JEHCTBYIOLIUM
TPYAOBBIM 3aKOHOJATENBCTBOM NOpsAaKe pukazoM aupekropoM MbBOY «Kokpekckass COLI»
1.3. PykoBoautens Llentpa «Touka pocTay NOAUUHSAETCS HEMTOCPEACTBEHHO Aupekropy MbOY
«Kokpekckas COLL».
1.4. Ha nomxHocTs pykoBoautens LlenTpa «Touka poctay HazHavaeTcs JIMIO, UMEIOIIEe
BhICIIEE PO ECCHOHATBHOE 00pa30BaHKe MO CHEIMAIBLHOCTH, COOTBETCTBYIOLIECH MPOhUITIO
CTPYKTYpPHOTO MOApa3ieseHus] 00pa30oBaTeIbHOTO YUPEXKICHUS, U CTaX pabOThI 110
CHELHATbHOCTH, COOTBETCTBYIOUICH MPOPMITIO CTPYKTYPHOTO IMOAPA3ICTCHHS
00pa30BaTeNbHOTO YUPEKACHUS, HE MEHee 3 JieT.
1.5. PykoBonutens Llentpa «Touka pocTa» TOJIKEH 3HATH!
MIPUOPUTETHBIE HATIPABJICHUS Pa3BUTHsI 00pa3oBaTelbHOM crucTembl Poccuiickoit deneparum;
3aKOHBI U MHbIE HOPMAaTHUBHBIE [TPABOBBIEC AKThI, pEeriIaMeHTUPYIOIINE 00pa30BaTEeIbHYIO,
(GU3KYIBTYPHO-CIOPTUBHYIO 1€ATEIBHOCTS;
KoHnBeHmuto o mpaBax peOeHKa;
NearoruKy;
JOCTHUKEHUS] COBPEMEHHOMN NICUXOJIOr0-NIEAATOTHYECKON HAYKU U NTPAKTUKH;
MICUXOJIOTHIO;
OCHOBBI (PU3UOJIOTHH, TUTHEHBI;
TEOPUIO U METOJIbI YIIPaBIEHUS 00pa30BaTEIbHBIMUA CUCTEMAMU;
COBpPEMEHHBIE NeIarOrMYeCKUe TEXHOJIIOTUH NMPOIYKTUBHOTO, U hepeHInpOBaHHOTO
o0y4deHus, peaan3aluy KOMIETeHTHOCTHOTO MO/IX0/1a, Pa3BUBAIOIIETO 00YUYCHHUS;
METO/bI YOCXKICHUS, apryMEHTAIlMH CBOCH MO3HUIINHU, YCTAHOBJIEHUS! KOHTAKTOB C
obOyJaronuMucs (BOCITMTAHHUKAMH, JIETHbMH ) Pa3HOTO BO3pacTa, MX POJUTEIAMHU (JIUIIAMH, UX
3aMEHSFOIIMMH ), KOJIJIETaMu 10 paboTe;
TEXHOJIOTHH TUArHOCTUKU MPUYUH KOHQIUKTHBIX CUTYalUl, UX MPO(UIAKTUKH U pa3peLIeHUs;
OCHOBBI pa0OTHI C TEKCTOBBIMHU PEIAKTOPAMH, FJIEKTPOHHBIMU TaOIULIAMU, JIEKTPOHHON TIOYTOM
u Opay3epaMu, MYJIbTUMEIUHHBIM 000pYI0BaHUEM;
OCHOBBI 5KOHOMHKH, COLIUOJIOTHH;
CrocoObl OpraHu3anuu PUHAHCOBO-XO03IUCTBEHHOM IEATEILHOCTH 00pa30BaTEILHOTO
YUPEXKIEHUS;



rpaKAaHCKoe, aIMUHUCTPATUBHOE, TPYIOBOE, OFOPKETHOE, HAJIOTOBOE 3aKOHOIaTEIHCTBO B
YacTH, Kacalolleics peryaupoBaHus AesITeNbHOCTH 00pa30BaTeNIbHBIX YUPEKICHUI U OpraHOB
yIpaBieHUs] 00pa30BaHUEM PA3TMYHBIX YPOBHEIH;

OCHOBBI MEHE)KMEHTA, yIPaBJICHUsI IEPCOHATIOM;

OCHOBBI YIIPABJICHUS TPOEKTAMMU;

IpaBuUJia BHYTPEHHETO TPYIOBOTO pacnopsiaka o0pa3oBaTebHOTO YUPEKICHUS,

MpaBuJIa IO OXpaHe TPyJa U MOKapHOH 0€30macHOCTH.

1.6. PykoBoautens Llentpa «Touka pocTa» B CBOeH AEATEIbHOCTH PYKOBOJICTBYETCS:
JIOKQJIbHBIMH aKTaMH U OpraHU3allMOHHO-PACIOPSAAUTENBHBIMU JoOKyMeHTaMu MbOY
«Kokpekckas COILy;

MpaBUIaMU BHYTPEHHETO TPYJOBOTO PACIIOPSIKA;

IIpaBUJIaMU OXPaHbl TPYy/la U TEXHUKU 0€30MacHOCTH, 0OecrieyeH s MPOU3BOICTBEHHOM
CaHUTApPUU U MPOTUBOIOKAPHOM 3aILUTHI;

HACTOAIICH TOTKHOCTHON MHCTPYKIUEH.

1.7. B nepuon BpeMeHHOT0 OTCYTCTBHS pykoBoauTens Llentpa «Touka poctay, ero
00s13aHHOCTH BO3JIaraloTcs Ha 3aMecTuTels mo Y BP, koTopsiii Ha3HayaeTcsi B yCTaHOBJICHHOM
HopsijiKe, IpuoOpEeTaeT COOTBETCTBYIOIIUE MPaBa U HECET OTBETCTBEHHOCTh 332 HEUCIIOJTHEHNE
VI HEeHaJJiexalllee UCIoJHeHHE 00s13aHHOCTE!, BO3JIOKEHHBIX Ha HETO B CBSI3U C 3aMEIICHUEM.
2. JIo/12KHOCTHBIE 00SI3AHHOCTH

PykoBogutens LlenTpa «Todka pocTay UCTIOTHSET CeAYIOMNe 00sI3aHHOCTH:

2.1. PyKOBOAUT AEATEIBHOCTBIO CTPYKTYPHOTO MOIpa3/ieiieHus 00pa30BaTeIbHOTO YUPEKICHUS:
yu4e0HO-KOHCYJIBTAIMOHHBIM ITYHKTOM, OT/IEJICHHEM, OT/IEJIOM, CEKIIUEH, TabopaTopHei,
KaOMHEeTOM, y4eOHOW WK y4eOHO-IIPOU3BOICTBEHHON MAaCTepCKOM, MHTEPHATOM IIPHU IIKOJE,
00IIEeKUTHEM, YICOHBIM XO35IHICTBOM, IIPOU3BOICTBEHHON MPAKTUKON M IPYTUMHU
CTPYKTYPHBIMU MOJIpa3/IeJICHUsIMHU (Jjajiee — CTPYKTYPHOE MOAPA3IACICHHE).

2.2. OpraHu3yeT TeKylllee U NEPCIEKTUBHOE MNTAHUPOBAHUE AEATEIBHOCTH CTPYKTYPHOTO
MO/Ipa3/iesieHUs C yY€TOM LieJieH, 3a/1a4 U HAMpPaBJICHUM, ISl pealiu3alii KOTOPBIX OHO CO3/1aHo,
oOecrneunBaeT KOHTPOJIb 3 BHIIMOJIHEHUEM IUIAHOBBIX 33aJJaHHM, KOOPIUHUPYET paboTy
npernoaaBatesneil, BOCIUTATeNeH U IPYruX MeJarorndeCKuX pabOTHUKOB IO BBITIOTHEHUIO
y4eOHBIX (00pa30BaTENBHBIX ) TUIAHOB U MPOTPaMM, pa3paboTke HEOOXOIUMON yueOHO-
METONYECKON JOKYMEHTALUU.

2.3. O6ecneurBaeT KOHTPOJIb 32 KAYECTBOM 00Pa30BaTEIHLHOTO Ipoliecca U 00bEKTUBHOCTHIO
OIICHKU PEe3yJIbTaTOB y4eOHOU 1 BHEYUEOHOU EATETbHOCTH 00y4aIONINXCs, BOCIIUTAHHUKOB,
o0ecrieueHreM ypOBHS OJATOTOBKU 00y4YaroInXcsl, BOCHUTAHHUKOB, COOTBETCTBYIOIIETO
TpeboBaHUAM (eAepaTbHOTO TOCYIapPCTBEHHOTO 00pa30BaTEIbHOTO CTAHIAPTA.

2.4. Coznaer ycioBus st pa3paboTKu pabounx o0pa3oBaTeIbHBIX MPOTPAMM CTPYKTYPHOTO
N0JIpa3AeiICHuUsl.

2.5. Oka3bIBaeT MOMOIIb MEeJArOTHISCKUM PAOOTHHKAM B OCBOCHUU U pa3paboTke
WHHOBAIIMOHHBIX MPOTPaMM U TEXHOJOTUM.

2.6. OpranusyeTt paboTy 1O MOJATOTOBKE M MPOBEICHUIO HTOTOBOM aTTECTAIINH,
IPOCBETUTENILCKYIO pabOTy ISl pOTUTENEH.

2.7. Opranu3zyetr METOIUYECKYIO, KYJIbTypPHO-MAaCCOBYIO, BHEKJIACCHYIO pPadoTy.

2.8. OcymiecTBisieT KOHTPOJIb 32 YUeOHOH Harpy3Koil o0ydaromuxcs (BOCIUTaHHUKOB, JAETEH).
2.9. YyacTByeT B KOMIUIEKTOBAaHUY KOHTUHI€HTa 00yJaronuxcsi (BOCIUTAHHUKOB, JACTECH) U
MPUHUMAET MEPHI 110 €r0 COXPAHEHHUIO, YUACTBYET B COCTABIICHUHU PACIIMCAHUS YUCOHBIX
3aHATUHN U IPYTUX BUJIOB ACATEIHHOCTH 00yUYarOMUXCs (BOCTUTAHHUKOB, JIETEN ).

2.10. BHOCHT mpeiioKeHus TI0 COBEPIICHCTBOBAHHUIO 00pa30BaTEIbHOTO MpoLecca U
yIpaBieHUs] 00pa30BaTEIbHBIM YUPEKIECHUEM.

2.11. YyactByeT B mo00pe M pacCTaHOBKE MEAArOTMUYECKUX U MHBIX KaJpOB, B OPraHU3aLUH
MOBBIIICHUS X KBaTU(UKALUU U TIPOdECCHOHATBLHOTO MAaCTEPCTBA.

2.12. IlpuHumaeT yyacTue B OJATOTOBKE U MIPOBEICHUU ATTECTALIMU M1€IarOTUYECKUX U APYTUX
pabOTHHKOB YUPEKICHHS.



2.13. OGecnieunBaeT CBOEBPEMEHHOE COCTABJICHUE YCTAHOBICHHOM OTYETHOM TOKYMEHTALIUH.
2.14. TlpuarMaeT yJacTue B Pa3BUTHH M YKPEIJICHUN y4eOHO-MaTepUalibHON 0a3bl YUPEIKICHUS,
OCHAIIIEHUHN MaCTePCKUX, yUEeOHBIX JIaOOpaTOpHil 1 KaOMHETOB COBPEMEHHBIM 000pPYyI0BaHUEM,
HaTJSJHBIMUA TOCOOMSIMHU U TEXHUUECKUMHU CPEJICTBAMU 00yUYEHUS, B COXPaHHOCTH
000pyI0BaHUS M UHBEHTAPS, OCHALICHUN U TOTOJIHEHUN OMOIMOTEK M METOUYECKUX
KaOMHETOB y4eOHO-METOAMUECKOM U XYI0KECTBEHHOM JIMTEPATYPOH, IEPHUOTNIECCKUMHU
U3JIaHUSAMH, B METOJJMYECKOM oOecrieueHIH 00pa30BaTeIbHOTO MpoIiecca.

2.15. OcymecTBisieT KOHTPOJIb 32 COCTOSTHUEM MEIUIIMHCKOTO 00CTyKUBaHUsI 00yJaronuxcs,
BOCITUTAHHUKOB.

2.16. OpranusyeT 3aKII0YE€HHUE JOTOBOPOB C 3aMHTEPECOBAHHBIMU OPTaHU3ALMSIMH 10
MOJrOTOBKE KaJIPOB.

2.17. TlpuarMaeT Mepbl IO 0OECTICUCHHUIO CO3aHuUsI HEOOXOAMMBIX COIIMAIIBHO-OBITOBBIX
yCIIOBUH 00ydaronuMcs (BOCTUTaHHUKAM, JIETSAM) B pabOTHUKaM 00pa30BaTeIbHOTO
YUPEKICHUS.

2.18. BoinomnHsieT mpaBuiia Mo oXpaHe Tpy/a U MoKapHOH 6e30MMacHOCTH.

B cnygae cinyxxeOnoi HeoOxoaumoctu PykoBomutens [lenTpa «Todka pocta» MoxKeT
NPUBJIEKAThCA K BBIMOJIHEHHIO CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH CBEPXYpPOUYHO, B MOPSIKE,
PEeyCMOTPEHHOM TOJIOKEHUSAMU (eiepabHOr0 3aKOHOIaTENbCTBA O TPY/IE.

3. [IpaBa

PykoBoautens Llentpa «Touka pocTa» UMeeT npaso:

3.1. laBaTh MOJYUHEHHBIM €My COTPYIHHKAM U CITy>KOaM MOPYUYEHUS, 3aJaHUS 110 KPYTY
BOIPOCOB, BXOJIAIIUX B €ro (PyHKIIMOHAJIbHBIE 00sI3aHHOCTH.

3.2. KoHTpOa1poBaTh BBIIOJIHEHNE IPOU3BOJCTBEHHBIX 3aJaHNUN, CBOEBPEMEHHOE BBIIIOJHEHUE
OTJIEIbHBIX MOPYUYCHUN U 3aJaHUI MOAUYNHEHHBIMU €My CITyKOaMH.

3.3. 3anpammmBaTh ¥ MMOJIy4aTh HEOOXOUMBIC MATEPHUATIBI U IOKYMEHTBI, OTHOCSIIHUECS K
BOIIPOCAM €ro JesTEIIbHOCTH, MOAYNHEHHBIX €My CIIYKO U MOpa3ieIeHH.

3.4. B3aumoieiicTBOBaTh C IPYTUMHU MPEANPUATUIMU, OPraHU3AIMAMU U YUPEKICHUSIMU 110
IIPOU3BOJCTBEHHBIM U JIPYTUM BOIIPOCAM, OTHOCSAIIUMCS K €r0 KOMITETEHLIUH.

3.5. [loanuceIBaTh M BU3UPOBATh JOKYMEHTHI B IIPE/ieaxX CBOEH KOMIIETEHIIUH.

3.6. [1onp30BaThCsl MHBIMU MPaBaMU, YCTaHOBIEHHBIMHU Tpyn0BbIM KosiekcoM P u apyrumu
3aKOHOIAaTEILHEIMU akTamMu POD.

4. OTBETCTBEHHOCTD M OLICHKA JeSATEJbHOCTH

4.1. PykoBoaurens Llentpa «Touka pocta» HECET aAMUHUCTPATUBHYIO, JUCLUILIMHAPHYIO U
MaTepuaibHYIO (a B OTAENIbHBIX CIyYasiX, IPeIyCMOTPEHHBIX 3aKOHOAATEeIbCTBOM PD, — 1
YTOJIOBHYIO) OTBETCTBEHHOCTb 32:

4.1.1. HeBbimosHeHNE WM HEHAJIC)KAIIEE BHIMTOJHEHNE CITY>KEOHBIX YKa3aHUN
HENIOCPEACTBEHHOTO 3aMECTUTEINS PYKOBOIAUTEIS.

4.1.2. HeBbimosHEeHNE WM HEHAJICKAIIEE BHIMOTHEHNE CBOUX TPYAOBBIX (YHKIIUNA U
NOPYUYEHHBIX EMY 3a]1a4.

4.1.3. HenpaBoMepHOE MCIIOJIB30BaHUE TTPEAOCTABICHHBIX CITY)KEOHBIX MOJTHOMOYHNH, a TAaK¥Ke
WCIIOJIb30BAHUE UX B JIMYHBIX LIEJISX.

4.1.4. HenocroBepHyro HH(MOPMAITUIO O COCTOSIHUU BBITIOTHEHUS TTIOPYICHHOU eMy PabOThI.
4.1.5. HenpuHsitre Mep 110 NPECEUYEHUIO BBIABICHHBIX HAPYILIEHUI MPaBUIl TEXHUKU
0€30MacHOCTH, MPOTUBOMOXKAPHBIX U APYTUX MPABUJI, CO3JAIOUINX YTPO3Y ACSITETbHOCTH
TOPEIIPUITHS U €r0 PaOOTHHUKAM.

4.1.6. He obecnieuenune coOM0ICHUS TPYIOBON AUCITUTLTHHBI.

4.2. Ouenka pa6ots! JlomkHOCTHAs HHCTpYKUus pykoBoautens Llentpa «Touka poctay
OCYIIECTBIISETCA:

4.2.1. HenocpeaCTBEHHBIM PYKOBOJIUTEIEM — PETYJISIPHO, B IIPOLIECCE IOBCETHEBHOTO
OCYIIECTBIICHUS] paOOTHUKOM CBOMX TPYAOBBIX (DYHKLIHH.

4.2.2. ATTecTallMOHHOW KOMUCCHUEN NPEANPUATUS — IEPUOJAUUYECKH, HO HE pexe 1 pa3a B 1Ba
rojia Ha OCHOBAaHUU JOKYMEHTHPOBAHHBIX UTOTOB pa0OTHI 32 OLIEHOYHBIH MEPHO/I.



4.3. OCHOBHBIM KpUTEpHUEM OLICHKH padoThl JI0KHOCTHAS MHCTPYKIHS pykoBoauTens Llentpa
«Touka pocTa» sIBIII€TCS KAYECTBO, IOJHOTA U CBOEBPEMEHHOCTD BBIIIOJIHEHUS UM 3a/1a4,
IIPENYCMOTPEHHBIX HACTOSIIEH HHCTPYKLIUEH.

5. YciaoBusi paéoTni

5.1. Pexxum pabotsl PykoBoautens Lientpa «Touka pocTtay onpenenseTcst B COOTBETCTBUU C
IpaBUJIaMU BHYTPEHHETO TPYIOBOTO pacHopsiKa, yCTaHOBIEHHBIMU B OOpa3oBaTeIbHOM
YUPEXKIECHUU.

5.2. B cBs13U ¢ IpOM3BOACTBEHHOM HEOOX0uMOCThI0 PykoBoauTens [{enTpa «Touka poctay»
00s13aH BBIE3)KaTh B CIIY>)KEOHbIE KOMAaHAUPOBKH (B TOM YHUCJIE MECTHOT'O 3HAUCHUS ).

5.3. Jlnst penieHust ornepaTUBHBIX BOMIPOCOB IO 00SCTICUCHUIO TTPOU3BOCTBEHHOM JICSITCIIBHOCTH
JUPEKTOPY CTPYKTYPHOTO Moipa3aeieHus 00pa30BaTEIbHOTO YUPEKACHUS MOXKET BBIACIATHCS
CITy>KE€OHBIN aBTOTPAHCITOPT.

6. IIpaBo noanucu

6.1. JIupekTopy CTpyKTYpHOTO MOApA3ACICHHs 00pa30BaTEIHLHOTO YUPEIKIACHUS IS
o0ecreyeHus ero esSTeNbHOCTH MPEI0CTABISIETCS PABO MOAMUCH OPraHU3alMOHHO-
PpacropsIANTENBHBIX TOKYMEHTOB 10 BOIIPOCAaM, OTHECEHHBIM K €r0 KOMIIETEHIIMM HACTOALLIEH
JIOJ>KHOCTHOM MHCTPYKLIMEN.

C MHCTPYKIIMEH 03HAKOMJICH / [« » 20 T
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